ASSIGNMENT 3.4d: 3. Resumé Skills/Qualifications                   NEATNESS COUNTS!
           SKILLS/QUALIFICATIONS DATA BASE: 
During your career, you will apply for a number of different jobs. When you apply for a job, you will select skills from your Skills/Qualifications data base that are relevant to the particular job that you are applying for. Your data base of skills will grow over time.
Examples of skills/qualifications:

· languages spoken/written

· computer literacy

· interpersonal skills

· teamwork skills

· leadership skills

List the skills or qualifications you possess that may be relevant to particular jobs for which you might be applying in your career. Add evidence when you developed the skill. 
KNOWLEDGE (25)

Skill Development Courses inside Regular School Curriculum  
(for example: Information Technology, Photography, Music, Dance, Drama…)

	Skill/Qualification
	Evidence
	Skill/Qualification
	Evidence

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


THINKING (25)
Skill Development Courses/Programs outside of Regular School Curriculum 

(for example: Music, Driver's Education, Bronze Cross, Martial Arts…) 

	Skill/Qualification
	Evidence
	Skill/Qualification
	Evidence

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


APPLICATION (25)
Leadership Skills/Qualifications
	Skill/Qualification
	Evidence
	Skill/Qualification
	Evidence

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


COMMUNICATION (25)

Interpersonal (dealing with people) Skills/Qualifications

	Skill/Qualification
	Evidence
	Skill/Qualification
	Evidence

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


